What to Do
What Not to Do




Ex: sc9011111@og.cfsd16.org




Put first and last name
in subject line

To| Ce Bee
Subject
New Message - X

OG Carol Schaedler

This is Suzy Student



Don’t use texting language?!



Include details of assignment
and/or specific questions

No:

Yes:



Use manners

P&aw

M}&w

ARE STILEMAGIC WQRDS,




Use link to teacher when possible

e Or, start typing name and when teacher’s name
comes up, click on it.

* If name doesn’t come up, you’re not spelling it right.

OG Carol Schaedler

& OG Carol Sch @
@ csch |



